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WORK REQUEST FORM	  DATE___________________________
[bookmark: _GoBack]NAME__________________________________________	   PHONE___________________________
ADDRESS______________________________________________________________________________
JOB ADDRESS (If Different) ______________________________________________________________________________________________________________________________________________________________________________________________
DETAILS OF REQUEST:
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________________

(FOR COUNCIL STAFF USE ONLY)
JOB No._____________________     		DEPARTMENT______________________
	START DATE
	START TIME
	FINISH DATE
	FINISH TIME
	TOTAL TIME

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



REPORT
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________

EMPLOYEE ………………………………….                             SUPERVISOR …………..….…………………..

Date……………………..                                                            Date ……………………
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