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	EMPLOYMENT APPLICATION FORM
	Version No:
	 1.0

	
	
	Issued
	 NOV 2022

	
	
	Next Review:
	 June 2024



This Application Form must be completed as accurately as possible, to enable the processing of your application.
COMPLETION OF THIS FORM BY ANY APPLICANT PROVIDES NO GUARANTEE OF EMPLOYMENT BY COUNCIL

Position Applied For: ……………………………………………………………………...
Name: …………………………………………………………………………………..……..
Address: ………………………………………………………………………………………
Email: …………………………………………………..……………………………………..
Tel: …………………………………………………………………………..………….……..
Date of Birth: ………………………………….……………………………………………..

Qualifications and Experience:
Education (ie Year of graduation, Level Achieved):
………………………………………………………………………………………………......

………………………………………………………………………………………………......

………………………………………………………………………………………………......

Other Qualifications / Abilities (ie Language, First Aid Certificate):

………………………………………………………………………………………………......

………………………………………………………………………………………………......

………………………………………………………………………………………………......

Relevant Experience:
………………………………………………………………………………………………......

………………………………………………………………………………………………......

………………………………………………………………………………………………......

Are you legally entitled to work in Australia?
	Y  /  N
	Yes, I am an Australian / New Zealand citizen or permanent resident

	Y  /  N
	Yes, I hold a valid work visa

	Y  /  N
	No – I am not a citizen or permanent resident, or hold a valid work visa


Have you previously been employed by or made an application 

for a position within this Council?





Y  /  N

If yes, please provide details here: …………………………………………………………

Previous Employment:
Employer’s Name and Address:
………………………………………………………………………………………………......

Previous Position: ………………………………………………………………………......

Duties and Responsibilities: ……………………………………….…………………......

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

Employer’s Name and Address:
………………………………………………………………………………………………......

Previous Position: ………………………………………………………………………......

Duties and Responsibilities: ……………………………………….…………………......

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

Employer’s Name and Address:
………………………………………………………………………………………………......

Previous Position: ………………………………………………………………………......

Duties and Responsibilities: ……………………………………….…………………......

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

…………………………………………………………………………………………………..

Referee / References:
Name and Address: ……………………………………………...………………………….
………………………………………………………………………………………………......

Email: …………………………………………………………..…………………………......

Phone Number: ………………………………….………………………………………......

Personal or Professional: ………………………………….……………………….…......

Name and Address: ……………………………………………...………………………….
………………………………………………………………………………………………......

Email: …………………………………………………………..…………………………......

Phone Number: ………………………………….………………………………………......

Personal or Professional: ………………………………….……………………….…......

Name and Address: ……………………………………………...………………………….
………………………………………………………………………………………………......

Email: …………………………………………………………..…………………………......

Phone Number: ………………………………….………………………………………......

Personal or Professional: ………………………………….……………………….…......

Declaration:
I confirm that all responses and statements on this application form and any attachments provided (including resume) are true and complete to the best of my knowledge. I understand that should I provide untruthful or misleading information, this application may be rejected or my employment with the District Council of Peterborough may subsequently be terminated.

Signature: ……………………………………………
Date: …………………….

Thank you for applying for employment with the District Council of Peterborough
ADDITIONAL INFORMATION RELEVANT TO YOUR APPLICATION:
Completion of Application
Please complete this form and include details of at least two recent employment referees, and sign the declaration where indicated above. You should also provide as an attachment, a copy of your resume.
In the event that this is not possible, please provide all the information requested in this form, in another written format.
When completed, please email your completed application form and resume to council@peterborough.sa.gov.au with the position you are applying for and both your first and last name in the email header.
If you email your application, you may choose to print, sign and scan the signed document prior to emailing to council@peterborough.sa.gov.au. Alternatively, save as a PDF prior to forwarding by email with your full name typed into the signature area. Should your application progress to an interview stage, we will request you sign a hard copy of your application prior to commencing the interview.
If it is not possible to email your application, you may post your application to the District Council of Peterborough, PO Box 121, Peterborough, SA 5422, or deliver it to the Council Office: 108 Main Street, Peterborough.
Resume (CV)

Your resume should include details of your employment history (starting with your most recent employer and working backwards), and include:
· names and addresses of current and previous employers

· the dates you were was employed and the positions you held

· the duties you performed and the reasons you left

Your resume should also clearly outline your educational history. This includes any technical, secondary, and/or tertiary qualifications; licenses held; and relevant training or development you have completed.
In addition, your resume should include:

· the name of the school/institution/training program you attended

· the level achieved (e.g. certificate, diploma, degree)

· the dates you studied from and to
You may also include in your resume additional information to support your application, such as additional experience, goals, professional memberships, volunteer work, interests, and achievements.

Pre-Employment Checks

All positions with the District Council of Peterborough require pre-employment checks of prospective employees because of the nature of duties and responsibilities attached to the positions. These checks will include a police conviction check and/or identity check, and will include reference checks and a medical check including a drug and alcohol screening.
Qualification and Licence Confirmation

It is essential that the District Council of Peterborough is able to verify qualifications and licences that are relevant to your role at Council. If your application is successful, you will be expected to bring with you on your first day the original copies of these documents for scanning.[image: image1.png]



Electronic version on the Electronic Document Record Management System is the controlled version.  https://peterborough.magiqcloud.com/Documents/dav/BCS/GENERAL ADMIN and FORMS/Forms Permits Templates/HR/Employment Application Form.doc 
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